
Libraries @ Trocaire --H O W  T O  F I N D  F U L L  T E X T  J O U R N A L  A R T I C L E S 

 

 

 

 

 
Above is a copy of the Trocaire Library homepage --- http://library.trocaire.edu  
 
In the upper left cell you will find the following links to important research materials 

 Catalog: Clicking here will link you to the catalog of Trocaire Libraries and the catalogs of 

other institutions. Use these links to find books, print periodicals, CDs, DVDs, etc. 

 Article Databases: Link to Trocaire Library’s online research databases (used for finding 

articles and images). 

o Once you click on Article Databases, follow the directions for on-campus or off-campus 

access. You must use Moodle, when you are off-campus. 

 



 

T:\Handouts\BI Handout_10_31.doc                                                                                                                                           2/21/2011  

 
    Trocaire College Libraries                                               716-827-2434                                            http://library.trocaire.edu 

2 

 
Here you see the first screen from 
EBSCOhost, listing our research 
databases. 
 
On this screen you can select the 
individual database you want to 
search or you can select multiple 
databases for simultaneous 
searching. 
 
Any database with a green check 
mark () in the left-hand column 
will be searched. You can, 
therefore, check on or off 
whichever database(s) you think 
best for your research. 
 
When you finish making your 
selection, click on the blue 
CONTINUE button in order to 
proceed to the search screen. 

 
Trocaire Databases 

 Trocaire’s article databases contain various types of documents, including scholarly (peer-reviewed), 
magazine, and newspaper articles. We also have image databases with high quality images that 
suitable for study or importing  into your own papers and presentations.  

 Three of our many databases will be outlined here:  
EBSCOhost 
ProQuest  
Alexandria, the library catalog  
 

| EBSCOhost | 
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This is the search screen. You enter your 
search term in the entry box at the top 
(beside the blue SEARCH button). 
 
Before you conduct your search, make 
sure to set limitations. The two most 
important limitations are FULL TEXT and 
SCHOLARLY (PEER REVIEWED) 
JOURNALS. 
 
Setting the FULL TEXT limitation means 
your search will return only full-text 
documents (not merely citations). Use this 
option carefully because most articles are 
not available in FULL-TEXT. 
 

 

If your instructor requires that you use 
only articles from professional journals 
(not magazines or newspapers), then you 
will need to use the SCHOLARLY (PEER 
REVIEWED) JOURNALS limitation. 
 
You can also limit by date, publication 
type, document type, and others. 
You have the option to limit your search 
results by date. 
 
Once you have set your limitations and 
entered your search term, click on the blue 
SEARCH button to get your search results. 
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Each result lists the document title as well as other publication information. Link to Full Text 
provides additional options to obtain an article. 
 

 Documents that are full text will include a HTML Full Text and/or PDF Full-Text link.  
o “HTML full text” means the document will appear as text on the screen without 

page breaks, and the document may or may not include the original graphics 
(photos, charts, graphs, etc.). 

o “PDF full text” means a scanned version of the document. In other words, it looks 
just like the original article, complete with page breaks. Generally the PDF full 
text is preferable to HTML full text. 
 

 When you are searching the databases and the full-text of an article is not 
available there, click on this icon. One of the following will pop-up. 

o the full-text in another database  
o a page with a link to our Interlibrary Loan form under the heading Borrow from 

another library. It may take 2 to 10 business days for your loan to be delivered. 
Call the library for more information {716-827-2434) 

 
 

Here you see a typical search results screen. At the top of the list you are shown how many total 
documents your search retrieved.   

javascript:holdingsWindow('/pqdweb?index=0&did=2269843131&SrchMode=2&sid=1&Fmt=2&VInst=PROD&VType=PQD&RQT=580&VName=PQD');
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There are several ways to keep a copy of the document whether it is the full-text, an abstract, or a 
citation. You can email it, print it, or save it to a USB drive, or your space on H:\\.  

You have the option of  
copying or sending 
yourself a citation 
formatted according to a 
citation style of your 
choice, such as MLA or 
APA style. 
 
If you are sending multiple 
files, be sure to add 
information in the subject 
field. This will help 

 you identify each item 

 your professor know 
who sent the article  
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Above are some selected images from a ProQuest research database, including the initial 
database selection screen, the search screen, and a results list. 
 
Although it has a different interface from EBSCOhost, it accomplishes the same task in 
approximately the same manner. 

Then click 
Search. 

| ProQuest | 
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Here is a screenshot of Alexandria’s opening page. This page is where you begin your search for print 
books, eBooks, DVDs, and CDs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type your 
search 
term here. 

| Library Catalog – Alexandria | 

Select the type of 
search here. Examples: 
all words (keyword), 
subject, title, author 
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Below is an image of a typical search results list. 
 
 
 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

To view an individual record, click on the title (in blue) or MORE (bottom right corner 
per each item). Be careful not to click on the call number above the title. 
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This is a typical detailed description of an item in the catalog. 

 
After you click on the title 
of the item, you will see a 
detailed record similar to 
the one at the left. It gives 
you some important 
details: 
 
call number (This item is 
in the Transit Rd. library.) 
 
title and author 
  
 
a summary 
 
availability (This item is 
available.) 
 
 
publication information 
(Use this in your 
bibliography.) 
 
subject headings 
 

 
 
 

 Availability statement: This indicates how many copies the library owns and whether an item is 
checked out or available for use. Click on Availability to see the call number and location of all 
copies. 

 

 Transit: Items located at the Transit Campus library have the word Transit in the call number. 
Students at the Transit Campus may request library materials from the Choate Campus library 
(and vice versa). Speak to a staff member about this option. (716) 827-2434 

 Interlibrary Loan: If you need a book that the library doesn’t own, place an Interlibrary Loan 
request at the circulation desk or fill in the form under the “Book” tab on 
http://library.trocaire.edu/loan-request  . We will request the item from another local library on 
your behalf. But be warned that it may take up to two weeks for a book to arrive through the US 
Mail system. Generally there is no charge for this service. If it is not available from UB, there may 
be a charge but we will contact you to ask if you would like us to proceed.  

 

 InfoPass: Sign-up for this program that allows you special on-site borrowing and/or usage 
privileges at various local libraries, such as D’Youville College, ECC, Canisius College, etc. This 
means you may borrow their books and use other library services. 

 

 

Additional Services 

http://library.trocaire.edu/loan-request

